
Use Agreement for the Clearwater Township Hall

Application/reservation must be made by the individual who thereby accepts full responsibility.  
Applicant Information:

Name of Applicant______________________________   Date of Application: _______________ 
Address______________________________________     Home Phone_____________________

            ______________________________________      Work Phone_____________________

Hall Use Date: _____________________ Type of Use____________________

Rental Hours:

Starting time: ____________________ Ending Time: _______________

Rental Fee and Damage Deposit:  Resident:  The rental fee of $100.00, up to 8 hours and damage deposit of $500.00 (two separate checks) must be paid to the Township at least 14 days before event.  The damage deposit will be returned on the inspection of the hall and the approval of the township board. Completed application and fees shall be given to the town clerk. Non-resident fees:  $150.00. 
Insurance: Applicant is to provide proof of liability insurance before the event.

                   Home Owners Insurance _____________________Policy No.___________________

Set-Up and Clean-Times: It is the user’s responsibility to set up and clean up before and after the event. The user is responsible for cleaning the town hall, all garbage is to be bagged and placed in dumpster.  All floors must be swept and vacuumed.  All rental fees and damage deposit must be paid at least 14 days before the event. Limited number of tables and chairs are available for renter’s use.
Kitchen: Limited kitchen facilities are available to assist in the serving of any food, but the kitchen is not designed to handle full meal preparation on site.  The user must provide coffee makers, serving dishes, towels, dish soaps etc.

Alcohol:  No liquor, wine or beer shall be sold or consumed in connection with the use of the Hall.

Smoking:  The Hall is a smoke-free building and smoking of any kind is prohibited in the Hall and within 30 feet of the Hall.

Sound Levels: Sound levels must be controlled so as to not cause damage to the Hall or to unreasonably disturb neighbors.

Occupancy:  The Town Hall assembly room occupant load is 121 people.  Use of Hall is limited to the date and time of use only.
Decorating:  No tacks, nails, or adhesives tapes are allowed on any walls, ceilings, or other painted and/or varnished surfaces.  Table decorations are allowed.

Applicant understands and agrees that if its application is approved, applicant is fully responsible for the event and is subject to the terms and conditions of the Township Rental Application/Agreement.
APPLICANT’S SIGNATURE: ______________________________DATE:_____________________
____________________________________________________________________________________
Township Use Only

Application approved:_________Yes________No.  If “no” the reason(s) for the denial______________________
________________________________________________________________________
Assumption of Responsibility:  The renter assumes full responsibly for the appropriate conduct of all the group members and guest at the hall during the rental hours.  The renter also assumes full responsibility for any loss, breakage, or damage caused to the town hall, the halls contents or to the grounds.  The Township is not liable for any loss, damage, injury, or illness suffered during the use of the hall by the renter or the guest.

